
 

Rules 

on organization of academic mobility program at the KIMEP University 

 
These Rules for the organization of the academic mobility program to universities abroad and in the Republic 
of Kazakhstan determine the procedure for sending students, faculty and administrative staff of the KIMEP 
University for exchange and non-exchange programs for studying, doing internship and training (hereinafter 
referred to as the Rules).  

 

1. Terms and concepts used in the organization of academic mobility 

 
a) Academic mobility - the transfer of students or faculty/staff members for studying, training, or 

doing research for a certain academic period to another higher educational institution with a 
mandatory recognition of educational results in the form of credit transfer back to the home 
higher education institution or to continue their studies at another higher educational institution; 
and professional qualifications upgrades. 

b) The goals, objectives and general rules for the provision and implementation of academic 
mobility of students correspond to the basic principles of the Bologna Declaration. 

c) In order to develop academic mobility, students will study abroad or at universities of the 
Republic of Kazakhstan for at least one academic period during the entire period of study. 

d) Exchange program – the process of transfer of students, faculty/staff members to another 
educational or scientific institution in the country or abroad carried out within the framework of 
inter-institutional agreements on the academic mobility/exchange program. Students and 
faculty/staff members participating in the exchange program are exchange students/faculty/staff 
members. 

e) Types of academic mobility: individual, group (collective), internal (Kazakhstan), external 
(international), short-term, long-term. 

f) External and internal academic mobility of students is implemented in accordance with the 
procedure established in KIMEP. 

g) Individual academic mobility is the transfer of a student, faculty/staff members for a certain 
period to another educational or scientific institution in the country or abroad for studying, 
teaching, conducting research or improving their qualifications, with mandatory recognition of 
study period in the form of credit transfer/or professional qualifications back to their institution. 

h) Group (collective) academic mobility is the transfer of a group of students under/without the 
guidance of a faculty member for a certain period to another educational or scientific institution 
in the country or abroad for studying, teaching, conducting research or advanced training, with 
a mandatory recognition of study period in the form of credit transfer/or professional 
qualifications back to their institution. 

i) Internal (Kazakhstan) academic mobility is the transfer of students, trainees, faculty/staff 
members for studying, training, or conducting research in another higher education institution 
of Kazakhstan with recognition of study period in the form of credit transfer/or professional 
qualifications back to their institution. 

j) External (international) academic mobility is the transfer of students, trainees, faculty/staff 
members for studying, training, or conducting research in another higher education institution 
abroad with recognition of study period in the form of credit transfer/or professional 
qualifications back to their institution. 

k) Short-term academic mobility - transfer of students, faculty/staff members to another institution 
for a period of 10 days to 4 months. 

l) Long-term academic mobility - transfer of students, faculty/staff members to another institution 
for a period of more than 4 months and up to 1 year or more. 

m) Forms of academic mobility - educational practice, scientific training, language training. 
n) Educational (academic) practice – studying and advanced training on the basis of an individual 

study plan or international (including joint) educational program, which indicate the disciplines 
to study in another domestic or foreign university. 
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o) Scientific (research) internship - the activities for collecting, analyzing information for 
theoretical and practical scientific materials for thesis research, dissertation, a monograph on 
the specialty or writing of a textbook, using library and other resources of other universities. 

p) Language internship – training in the language of specialization without taking non-linguistic 
compulsory and elective disciplines. 

q) A participant in academic mobility  is a student, academic or administrative employee who 
participates in the academic mobility program. 

r) The list of participants is posted on the Internet resources of KIMEP. 
s) Academic Mobility Coordinator  is a university-wide unit the International Office (IO) and a 

responsible person – IO Coordinator responsible for the implementation of academic mobility. 
t) The organization of the transfer within the framework of academic mobility is carried out by the 

IO on the basis of: 
 

 international agreements (memorandums on cooperation, exchange and scholarship 
programs agreements); 

 agreements with educational organizations of the Republic of Kazakhstan; 

 the results of the competitive selection held at the University of KIMEP; 

 an official invitation from a foreign or Kazakhstan university to a participant in the 
program. 

 

2. Rules of academic mobility and exchange program of the University of KIMEP 
 

- The terms of studying are determined in accordance with the academic calendar of the receiving institution. 
Students can participate in the exchange program twice (by one semester) during the entire period of study 
under one program; 
- students can extend their studies at the host institution after getting an approval from both institutions and if 
there is no competition, otherwise, a student should participate in the Call for applications for exchange 
program; 
- students remain registered at the University of KIMEP and do not seek a degree from the host university; 
- full-time degree students and employees jn a Labor Contract with a work experience of 6 months and more, 
irrespective of citizenship, sex, race, religion, age can participate; 
- completed program requirements or completing requirements in the application submission semester - can not 
participate; 
- Bachelors who have completed from 30 to 100 credits can apply for the exchange program. Master students 
who have completed 9 credits and who have a few credits left to complete their academic program (except 
thesis, professional internship, final attestation) can apply for the exchange program; PhD students can apply for 
the exchange program regardless the number of credits earned (except dissertation, internships, final attestation), 
but with the written agreement of a supervisor and program manager. Master and PhD students can participate in 
the Student Research Visit at another organization after the supervisor and program manager’s advice and 
concluding of an agreement with a research consultant/co-supervisor of the host organization. 
- students can transfer upto 9 credits from summer programs with a prior written permission from the Dean of 
the college; 
- Bachelor and Master students must remain full-time status at the host institution (earn 9-15 US credits or 20-30 
ECTS depending on the partner institution requirements) and pay KIMEP for and transfer minimum 9 credits 
towards their KIMEP transcripts. Master students who have a few credits left to complete their degree program 
must pay for those credits towards their transcripts. PhD students pay and transfer the number of credits (except 
dissertation, internships, final attestation) agreed with their supervisors and program managers. 
- students with a disciplinary infliction over the period of application and academic mobility can not participate; 
- students with debts in KIMEP are not allowed to participate in the program; 
- students pay the relevant tuition fees and student fees to the University of KIMEP. They are waived from 
payment of tuition fees, contributions for entry and registration, as well as contributions for student activity to 
the host institution (unless otherwise provided for under the partnership agreement); 
- students of academic mobility are responsible for travel expenses, living expenses, medical insurance, 
textbooks and supplies, food and other expenses, while none of the institutions is responsible for such expenses; 
- tuition fees under the exchange program are paid to the home university. The breakdown of payment at 
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KIMEP University  into 3 parts is possible: the first part is paid before the trip, the rest by the Exchange 
Program Credit Payment Policy  in KIMEP. The minimum number of credits for payment is determined by the 
Rules for the coordination, transfer of disciplines and payment for the exchange program to the University of 
KIMEP;  
- the same KIMEP scholarship and tuition waiver requirements  during academic mobility studies apply when 
studying abroad; 
- students are also subject to the rules of the host university and the country; 
- students bear all financial expenses for themselves on a trip abroad in the framework of academic mobility, 
including educational materials. No university is responsible for the financial costs of participants in academic 
mobility;  
- students and employees are responsible for external scholarships and grants received and are required to report 
at the request of the university; 
- the participants of the program promote the KIMEP University and Kazakhstan through participation in social, 
cultural, educational, etc. events; 
- exchange students submit a Commitment (Payment Guarantee) Letter; 
- exchange students are registered for the Exchange Program; 
- applicants submit an application online and upload the required documents; 
- with the submission of the application an applicant confirms that the information provided in the application is 
true, that the applicant assumes responsibility for all his expenses for study and training at the host institution 
that the applicant is acquainted with the rules of academic mobility / exchange and payment regulations and 
agrees with them; 
- the submission of an application does not guarantee participation in the program, since the selection takes 
place on a competitive basis;  
- upon return, participants write a report on the results of academic mobility. 

 

3. Application and Selection process for the student academic mobility 
 

a) A selection committee composed of representatives of academic colleges will select candidates based on 
principles of independency, transparency, and integrity. An "Information package" for detailed information on 
the partner university is formed and  located on the Student’s Portal of the KIMEP University website. It 
contains general information about the host institution, logistic and academic issues, links to sites, and mobility 
conditions at the host institution, etc. 
 
Eligibility requirements for students: 
 

- be a full-time student and earn  30 - 100 KIMEP credits for Bachelors, a minimum of 9 credits for 
Masters at the time of application or have a few credits left to complete their academic program (except 
thesis, professional internship, final attestation); PhD students upon agreement with a supervisor; 

- GPA min – 3.0 out of 4.33; 
- to be proficient in English language or language of the host university (min. B2 level); 
- from 18 y.o. 

 
The following documents will be assessed for the selection of applicants: 
 

- GPA (transcript); 
- prove of non-academic activity during studying at KIMEP (sports, volunteerism, participation in student 

life, etc); 
- motivation letter; 
- English language proficiency or the language of instruction at the host country; 
- essay on the chosen research topic (for doctoral students) 

 
The priority will be given to: 
 

- orphans and left without the care of both parents since childhood; 
- people with special needs from childhood who, according to the medical conclusion, are not prohibited 
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from studying in the relevant foreign educational organizations, who submitted a medical certificate (for 
traveling abroad) under Form No. 082; 

- children from families with many children (certificate), who provided a certificate from the place of 
residence; 

- who did not participate in the exchange program. 
 
b) Applicants apply on-line and upload required documents.  

- unofficial transcript (min. GPA = 3.0 out of 4.33); 
- motivation; 
- English/Foreign language proficiency certificate (if any) or a letter form the Language center 
- confirmation of cultural and social activities during studying at KIMEP; 
- copy of passport. 

 
Selected candidates will be informed by KIMEP email address, and candidates confirm their participation in the 
program and become Finalists.  
 
с) Finalists hand over to the coordinator of academic mobility the following documents: 
 

- application from (Appendix 1) (original signed); 
- an unofficial transcript (Appendix 3); 
- a completed questionnaire for KZ citizens who travels abroad for study through the academic mobility 

program (Appendix 4) (original); 
- national passport, must be valid 6 months after the validity of the visa (copy); 
- confirmation of English language skills at B2 level: IELTS / TOEFL certificate, certificate from the 

KIMEP language center; or of the language of the host partner (copy); 
- confirmation of non-academic activity (copies); 
- letters of recommendation (only if required by the host institution) (copy); 
- the Acceptance Letter/ invitation of a foreign university (copy); 
- a Commitment (Payment Guarantee) Letter (original); 
- Learning Agreement (Appendix 2) - disciplines to take abroad; take to the host university to sign and 

send scan to the IO coordinator; 
- Medical certificate 086 for a Kazakhstan citizens who travel abroad on state grants (copy) -  with state 

funding only. 
 
d) The MO Coordinator prepares Minutes based on the selection results and Orders on sending finalists to an 
exchange program, internship or student research visit. 
 
e) The MO Coordinator sends the finalists details for approval to partner university coordinators. 
 
f) The funding of students in the framework of academic mobility can be realized through: 
 

1) funds of the republican budget (only for citizens of Kazakhstan); 
2) funds of sponsors; 
3) international grants; 
4) personal funds of students.  

 

Funds of the republican budget (only for citizens of Kazakhstan) 
 The application and the selection process for funding from the republican budget are conducted in the 
process established by the government through the City Service Centers. 
 

Funds of sponsors and international grants 
Scholarships and grant programs from sponsors to cover financial expenses (the cost of travel, visa, 
accommodation, insurance, publications, participation in the conference, monthly scholarships, etc.) may 
have their own set requirements and criteria for the selection and participation in academic mobility. 
Participants should consult the college program manager, as well as the financial aid department.  
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Academic mobility with external funding is the exchange program and is subject to the Rules, 
partnership agreements, course transfer and payment to KIMEP, and the participant has the status of an 
exchange student. 
 
The Exchange program with external grants is subject to a number of special eligibility requirements and 
selection criteria, in addition to the general requirements and criteria for the exchange program: 
 
- GPA 3.7 and higher 
- Strong motivation 
 
The additional priority will be given to those who 

 did not receive 100% scholarships or grants to study at the KIMEP or a grant for academic mobility 
program; 

 vulnerable people (refugees, ethnic minority, discriminated) (a prove/certificate).  
 

The host university may apply its own selection rules. 
 
The list of finalists is posted on the KIMEP media resources. At the end of the academic year, an Order 

with the list of program participants with changes (if any) is issued. 
 

4. Administrative procedure  for students-participants 
 

a) Participants pass the procedure of Course Approval - a harmonization of each desired discipline at the 
partner university with a discipline at KIMEP.  

b) All desired and approved disciplined should be put in one form – Learning Agreement (LA) (Appendix 
2), signed by the three parties: the students, the academic coordinator of the program at KIMEP and the 
host university. The agreement contains a list of courses or modules of the educational program that the 
student plans to study at the host institution. For each course / module, the name, code number and 
number of transfer credits are indicated. When changing the course, the three parties also sign changes 
in the LA. The LA provides a guarantee that the student arriving at the partner institution has the 
opportunity to study the planned courses / modules and, if the discipline is successfully completed, the 
credits will be counted towards the participants’ degree at KIMEP. 

 
c) The limit of the number of credits for study in other educational institutions during the semester (15-16 

weeks) - should not be less than 9 and not exceed 18 KIMEP credits per semester. Graduate students 
who want to go for exchange have to transfer 9 credits per semester to their transcript (or 20-30 ECTS). 
Payment for credits in excess of their KIMEP graduation requirements will be waived. Those with a 
financial aid at KIMEP fulfill the same scholarship requirements while studying abroad. The host 
institution can apply its requirements. 

 
d) Participants follow the Course Transfer and Payment Policy at KIMEP, register at KIMEP for the 

Exchange Program for each semester and report the IO Coordinator of the courses taken at a partner 
university.  

 
e) Participants undergo admission process at the partner university, register there for disciplines (subject to 

the requirements for prerequisites at the appropriate level), work on logistics (accommodation, 
transportation, insurance, visa, necessary payments, etc.) with a support of the partner university and the 
IO Coordinator. 
 

f) Participants assigned to study within the framework of academic mobility for one academic year register 
at KIMEP for each Exchange Program semester. 

 
g) Participants who have submitted a completed package of documents to the host institution in a timely 

manner and accepted for studying within the framework of academic mobility receive an invitation 
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letter from the host institution for applying for a visa. Participants independently submit and receive a 
visa. Coordinators of the host university and IO provide information support. 

 
h) Upon completion of the exchange program, the partner university will send the original transcript, 

certificate of the results of the internship or student research visit to the MO coordinator. The IO 
coordinator passes on the original transcript to the Registrar, and a copy of it and original of the 
certificate to the program manager, copies - to the student. The participant submits to the college’s 
program manager the original of signed Learning Agreement, who proceeds the recognition of learning 
outcomes. The student sees the results of recognition in the KIMEP transcript. 

 
i) Disciplines successfully passed in partner universities are transferred to KIMEP with a grade "Pass". 

Courses passed in non-partner universities with "C" (63%) and higher grades are transferred to KIMEP 
with a grade "Pass".  
 

j) For Master students the passing grade in exchange program is “B-“.  The grade  “C” can be considered 
as passing, only “2C” grades allowed for the entire Master program. 

 
k) The Credit Transfer procedure is carried out during the semester following the period of academic 

mobility. In the case of studying in a partner university for more than 1 semester, this can be done after 
each semester. 

 

l) The final document confirming the participant’s studying at the academic mobility program is 

the KIMEP transcript, which reflects transferred credits and the name of the disciplines. 
 

m) По возвращении участники пишут отклик о качестве организации академической 

мобильности и сдают его координатору МО. 
 

n) As a result of the mobility program, the IO Coordinator reports the information on the academic 
mobility programs in a timely manner. 

 

5. Application and Selection Process for the Faculty and Administrative staff 

academic mobility 
 

1. Faculty and administrative staff participate in academic mobility for research, teaching or training aimed 
at improving the quality of the educational services, improvement of research capacity, and professional 
development.  

2. Following principles form the basis for administration of the mobility: 
 

a) Only current full-time employees who passed the trial period of 3 months after the hiring can 
participate; 

b) Employees quitted/dismissed from job after the nomination can not participate; 
c) Employees are subject to the rules of the home and host universities and the countries; 
d) Employees take vacation when going for academic mobility; faculty members get a permission from 

the dean if the trip is during a teaching period in KIMEP;  
e) with the submission of the application an applicant confirms that the information provided in the 

application is true, that the applicant assumes responsibility for all his expenses for study and 
training at the host institution that the applicant is acquainted with the rules of academic 
mobility/exchange and agrees with them; 

f) the submission of an application does not guarantee participation in the program, since the selection 
takes place on a competitive basis; 

g) participants in academic mobility are responsible for travel expenses, living expenses, medical 
insurance, supplies, food and personal expenses, and none of the universities are responsible for 
such expenses; 

h) participants promote the KIMEP University and Kazakhstan through participation in social and 
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cultural events at the host university; 
i) participants are responsible for scholarships and grants received for academic mobility to the host 

university and are required to report at the request of the KIMEP or a party that provided financial 
assistance; 

j) in order to send participants to a partner university, within the framework of academic mobility, a 
Selection Committee is created — representatives of the academic unit, which conduct the selection 
of applicants independently of each other; 
 

k) applicants apply online and submit the following copies of the documents online: 
 
- application* (Appendix 5); 
- national passport*,  must be valid 6 months after the validity of the visa; 
- for administrative staff - confirmation of English language skills* according to the host 

university: IELTS / TOEFL certificate, certificate from the KIMEP language center; 
- CV*; 
- motivation with a work/research plan*; 
- general approval from the host institution (a copy of the email)*; 
- for faculty members - an approval letter from the Dean*; 
- a confirmation on special status (special need, multi-children mother/father, discriminated); 
- demonstration of social responsibility (participation in the disciplinary committee, academic 

council, tender committee, concerts, community cleaning days, student government elections, 
help to orphans/homeless people/war veterans, etc, to protect animals, etc.). 

 
*required documents 
 

l) The main selection criteria are: 
 
- motivation with a work/research plan; 
- general approval from the host institution 
 
The priority will be given to those who 
- confirmed special position; 
- demonstrated social responsibility; 
- previously has not participated in the program or has least participation. 

 
3. The IO coordinator informs the partner university about the selected candidates, sending a package of 

documents for approval of finalists by the partner university 
4. The MO Coordinator prepares the Minutes based on the selection results and has them signed by the 

Selection Committee members, as well as Orders on sending finalists to an exchange program signed by 
responsible  person at KIMEP. 

5. In the case when the selection of finalists is carried out by a partner university, the Order on sending 
finalists to the exchange program is also signed, bypassing the signing of the Minutes. 

6. The persons who are sent to a partner university in the framework of academic mobility contact the 
receiving university to set up the mobility application, arrange logistics (visa, accommodation, 
transportation, insurance, necessary payments, etc.) with the information support of the coordinators 
from both universities. 

7. The list of selected individuals is placed on the information resources of KIMEP. 
8. Upon return, participants write a feedback, report on the quality of arrangements of the academic mobility to 

the IO coordinator, as well as hand over certificates to HR department. 
9. The results of academic mobility of a staff member are taken into account at the annual assessment of the 

employee’s job. 
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Appendix 1 
 

                                                                                                    International Office 
 
 

 

Student application for the academic mobility program 

to study at a partner university 
Notice: 
1. This form is for internal use only and is used only for the purposes of selection of candidates 
2. All fields are required to fill in. 
3. The completed form should be returned to:  

IO, KIMEP University, 2 Abay av., Dorm bld, Almaty 
050010 , Kazakhstan 

Тел:  +7 727 2374800 ext 1085 
E-mail: outgoing@kimep.kz 

 
Have you participated in exchange mobility programs, if so, when and in what program? 
________________________________________________________________________________ 
 

Name: Family name: 

Student ID  
Passport 

Program  

# of credits   №  
GPA  Issued by  

Gender  Date of issuance   
DoB (dd/mm/yy)  Valid untill  

Personal contact information Emergency Contact 
Almaty address  Name, relationship  

Tel (home, cell)  Almaty address  
Email  Tel (home, cell)  

Partner institutions and the name of the program in order of preference: 

1.  
2.  

3.  

Study period □ Fall___   □ Spring___  □ Summer ___ □ Other________________    
 
 

 



 9 

 

 

 

 
 

 

With this application submission I confirm that all information given here is true, that I am responsible for 

all expenses for education at KIMEP and at a partner university , that I  know the rules of academic 

mobility/exchange program and Course transfer and Payment Policy and agree with them.  

 

 

________________________________________________________________________________ 
 Name                                           Signature                                              Date  
 
 
 
 

 

 

 

 

 

 Please write an essay only on this page: why have you chosen this university, program/courses which match 

your partner program of study, impact on your further education and professional career, describe 

extracurricular activity while studying at KIMEP, hobby, knowledge of English language and language of the 

host university, special needs. Note! Every point will be assessed.  
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Appendix 2 

 

Learning Agreement 
For students enrolled in Academic Mobility program 

Full name  
Date of birth  Credits earned  
ID Number of student  Year of study  
E-mail   Sending Institution / country  

Program  Receiving Institution /country  
Specialization, Major  Academic Semester abroad (dates)  
Degree level  Number of weeks abroad 

 

Details of the proposed study program abroad/  Learning Agreement 

Fall_________    Spring_________ Summer _________  

 

Courses at KIMEP  Courses at receiving Institution 

№ Code of 
Courses  

Title of Courses  Number of credits/ 
hours  

Code of 
Courses 

Name of Course, Name of 
instructor and his degree 

Number of credits/ 
hours  

1  
 

  
 

 
 

 
 

 
 

2 

 

 

 

     

 Add raws accordingly 

Student name _________________________________________  signature______________________ data_________________ 

 

University Authorities  

Dean of the Faculty/Coordinator of the program at sending University: 
Name___________________________________________  

                                                
signature______________________ data_________ 

Dean of the Faculty/Coordinator of the program at the receiving University: 

Name______________________________________________________________ signature______________________ data_________ 

 

Changes to original learning agreement 
 

Courses at sending university  Courses at receiving Institution 

№ Code of 
Courses 

Title of Courses  Number of 
credits/ hours  

Code of 
Courses  

Name of Course, Name of 
instructor and his degree 

Number of credits/ 
hours  

1  
 

  
 

 
 

 
 

 
 

2 

 

 

 

     

 

Student name _________________________________________  signature______________________ data_________________ 

 

University Authorities  

Dean of the Faculty/Coordinator of the program at sending University: 

Name___________________________________________  

                                                

signature______________________ data_________ 

Dean of the Department/Coordinator of the program  at the receiving University: 

Name______________________________________________________________ signature______________________ data_________ 
 
 



 11 

 
Student Exchange Program  

Course Approval Form/ 
 

Программа обмена 

Форма согласования дисциплин 

 

 

University or Institution, country/ 

ВУЗ, страна: 

 

 

    

Type of Credit System/Тип кредитной системы:   □ ECTS     □ U.S. semester /США семестр   

□ U.S. quarter /США четверть   □ Other (explain)/другое(объясните):  

 

Length of semester/ 

длительность семестра                                

 

Weeks/недель   

           Summer session /лето      

  

 

Weeks/недель 

 

Typical start dates for transfer students/начало семестра: 

 

 

Grading system/система оценок:      

 

Course Code/код:                                                  Title/название:    
 

Course Length/ 

продолжительность 

 

 

Weeks/ 

недель 

Class hours 

per week/ часов в 

неделю 

Contact 

Hours/ контактных 

часов 

Credits at the 

University/ кол-во кредитов 

      

 

  Transfer 

credits/переводные 

кредиты 

 
   □ based on contact hours/по контактным часам     □ based on ECTS    

 

Equivalent KIMEP course (if exists) : Course Code/эквивалентная 

дисциплина в КИМЭП (если есть):   Credits/кредитов:  

Title/название:  

Fill in the equivalent KIMEP course above or if Special Topics then check a box below/если переводится как 

факультативная дисциплина -  отметить внизу 

The course is a special topics transfer which is appropriate for/курс как факультативная дисциплина:  □  KIMEP free 

elective only/ дисциплина по свободному выбору 

Major/Minor elective in/ осн.специальность 

/вторая специальность:  

General Education                                                                   □ Requirement/обязательный    □  GE free elective/по выбору 

□  Approved/разрешено    □  Probable approval /разрешено с условно (more information needed for final 

determination/необходимо согласовать при переводе) 

Committee/комитет :   Name/имя:________________ Signature/подпись: _________________________ 

Date: ____________________________________ 
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Appendix  3 

 

ECTS - EUROPEAN CREDIT TRANSFER SYSTEM 
 

TRANSCRIPT 

 

The name of the sending university ....................................... 
Faculty / Department ...................................................  
ECTS Institutional Coordinator …………………………… 
Tel: ................................. .. fax: ........... .... Email: 

Family name of the student …………………………… 
Name of student ……………………………………… 
Date and place of birth………………………………… 
Gender …………………………………….. 
Date of education certificate ..........................................  
Education Document Number………………..……… 

Name of the receiving institution .................................  
Faculty / Department …………………………………… 
ECTS Institutional Coordinator  
Tel: …………………………… ..fax: …………………………… e-mail: …………………… .. 

 

Course 

code (1) 

Course title Course 

Length (2) 

National 

Assessment (3) 

units 

ECTS 

(4) 

Credits 

ECTS(5) 

 
 

     

 
 

     

 
 

     

 
 

   Total:  

 
Diploma / degree awarded ______________________________________  
 
Date  
 
Signature of Vice Rector for Academic Affairs / Dean * 
  _______________________________________ 
 
University seal 
 
* Without signatures and the official seal of the university is not valid 

 

 
(1) Course code 

 
According to IP / QC ECTS 

 

(2) Course Duration 

 
Y- 1 year 
1S- 1 semester 2S- 2 semesters 
1T- 1 trimester 2T- 2 trimesters 
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(3) Description of the institutional assessment system 

………………………………………………………………………………………… 
 

 

 (4) ECTS System 

 
 

(5) ECTS load 
1 full academic year - 60 credits 
1 semester- 30 credits 
1 trimester-20 credits 
 

 
 
 

ПРИЛОЖЕНИЕ 4 

Анкета 

гражданина Республики Казахстан, выезжающего на обучение за рубеж 
                                                      ______________ 
                                                     |              | 
                                                     |   Фото 3*4   | 
                                                     |______________| 

1 
Фамилия 
Имя 
Отчество (при наличии)  

 

2 Дата рождения 
 

3 Место рождения (село, район, город, область, страна) 
 

4 Адрес постоянного места жительства, номер телефона 
 

5 Фактический адрес проживания, номер телефона, электронная почта 
 

6 Наименование организации общего среднего образования 
 

7 Средний балл документа об общем среднем образовании, год выпуска  
 

8 
Наименования других учебных заведений, которые вы окончили, годы обучения, средний балл, 
специальность  

9 

Учились ли Вы за границей? 
Где (страна)? 
Период обучения 
Наименование учебного заведения 
Программа обучения 

 

ECTS level % students Comments 
А 10 Fine 

В 25 Very good 

C 30 Good 

D 25 Satisfactory 

E 10 Pass 

FX - Unsatisfactory 

F - Unsatisfactory 
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10 
Обучение (по обмену, принимающая сторона, образовательные программы зарубежного 
государства или организации, спонсоры, собственные средства)  

11 
Какие имеете научные труды и изобретения (приложите копии статей, учебно- методических 
разработок, авторских свидетельств, рефератов, грамот)  

12. Сведения о ближайших родственниках (родители, братья, сестры, супруг(а), дети, опекуны и/или 
законные представители): 

Степень родства 
ФИО, число, месяц, год 
рождения 

Место работы (учебы), 
должность, 
служебный телефон 

Домашний адрес,  
индекс, телефон, 
код города 

Отец 
   

Мать 
   

Братья 
   

Сестры 
   

Супруг(а) 
   

Дети 
   

Опекуны и/или 
законные 
представители 

   

13. Трудовая деятельность (включая учебу в технических и профессиональных, высших учебных 
заведениях, военную службу, работу по совместительству) 

Дата 
Должность с указанием организации  
 Адрес  

Поступления Окончания 
  

    
14 

Перечислите языки,которые Вы знаете (укажите степень владения, например, владею свободно, владею 
хорошо, читаю и могу объясняться, читаю и перевожу со словарем)  

15 Сдавали ли Вы раньше тесты на знание иностранного языка? Если да, то сколько баллов набрали?  
 

16 Данные документа, удостоверяющего личность: номер кем выдан дата выдачи 
 

17 Наименование страны, куда направляетесь для обучения 
 

18 Специальность, по которой Вы хотели бы получить образование за рубежом  
 

      Примечание: 
      Анкета заполняется печатными буквами. Анкета и все прилагаемые документы подшиваются в 
скоросшиватель. На обложке скоросшивателя необходимо указать: Ф.И.О, адрес постоянного места 
жительства, телефон, наименование организации образования, специальность, курс, для педагогических 
и научных работников - область научных исследований и тема диссертации. 
       
 
Подпись заявителя_____________________ Дата __________________  
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Appendix 5 
 

 

Application Form  

Academic and Administrative Staff 

Mobility Program  

          
 

1. This form is for the KIMEP University internal use  

2. All requested information must be complete  

 

For Academic staff, Contact persons  For Administrative staff, contact person  

BCB – Dr. Yong Ho Hyun,  office 302-8/adm  

CSS – Dr. Adibayeva, office 205 A/ac 

Law – Dr. Luke, office 119/new bld. 

LC -  Dr. Shegebayev, office 225/adm  

International Office 

(Dormitory, Ground floor) 

Nailya Akhmarova 

+7 727 2374800 ext 1085 

outgoing@kimep.kz  

 4.  Documents to submit together with the application: 

 approval from the partner university (letter, email) 

 work plan (teaching/training proposal) 

 Europass CV 

 passport 

 For admin.staff - Proof of the English language proficiency (diploma, official test score certificate, letter  

 from the KIMEP Language Center) 

 For faculty members - approval from a Dean   

 Proof of Special status 

 Proof of social responsibility 
 



First name (as in passport) : 

 

Family name: 

Sex:    Male                 Female 

College:  

 

Department: 

Job Position: # of years of work experience: 

Passport number: Citizenship: 

Address in Almaty:  

Work tel: 

 

Mobile phone: 

 Personal e-mail: 

 

Kimep e-mail: 

Person to contact in case of emergency:  

Name:                                                     mobile tel:                                               email: 

Address: 

 

A partner university for academic mobility ____________________________________________  

Grant Program (indicate)__________________________________________________________  

Expected period of stay:   _________________________________________________________ 

 

 

 

 



 17 

 

 

 

Signature, date_________________________________________  

MOTIVATION 
 Please, use this field only 

 Please, write the reason of your mobility abroad (topic of research, training, teaching, etc) 

 Please, describe an expected impact on individual, university, country level 

 Please, describe how you will disseminate the achieved results and help internationalization of education at  

KIMEP 

    

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


