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Monday – Friday 8:30 – 20:00
Saturday 10:00 - 19:00

Sunday CLOSED
The Library is the big blue building at the southeast corner of the campus. The building has four floors starting with the basement, where you can check in bags and may leave your outer coat and umbrella.

The computer lab, ID card and document processing center (office № 101) and administrative and technical services offices are on the first floor.

On the second floor along with the main collection, there are Circulation, Reserves and Electronic Resources Laboratory. On the third floor there are Reference and Periodicals halls, and Conference Room.  

The library is open access. It has an electronic catalog so you can easily find the books you wish to use.  You may enter the library electronic catalogue from the library webpage at KIMEP University website (https://koha.kimep.kz/cgi-bin/koha/opac-search.pl)
Apart from the print collection, the library has access to 26 electronic resources such as EBSCOHost, JSTOR, ProQuest, Nexis Uni, Scopus, Springer, and etc. that contain the full text of articles from thousands of newspapers, popular magazines, scientific journals and books. The list of all electronic resources with the direct links can be found on the library webpage at KIMEP University website (https://www.kimep.kz/current-students/en/library/find/). The e-resources are available from any computer on campus. To access the e-resources distantly, please contact slena@kimep.kz.
USING THE LIBRARY

To check out items from the library you must have a KIMEP ID Card. To get the ID card, please visit office #101 in the library. 
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Faculty members are allowed to check out up to 20 items for one semester (four months). At the end of the semester, please check in all of the books you are no longer using, and renew the books you are using for the next semester. 

ORDERING LIBRARY RESOURCES
At KIMEP University faculty members are allowed to choose textbooks for the course you teach. University’s textbook rental service limits your choice in that any title must be assigned at least 4 times, and there must be 1 title assigned for the certain course. This requires you to consult with your departmental colleagues to make a mutually satisfactory choice when you select the primary textbook that will be required reading for any particular course. At KIMEP University students are encouraged to rent the course textbooks and other materials they require for study throughout the semester (or acquire their own).      
All requests for course textbooks are handled by the Circulation desk, library 2nd floor. If you are a new faculty member, please visit or contact the Circulation desk to learn about textbook titles already available for the courses you will teach: x2524, library@kimep.kz.  If you are preparing to teach a new course or want to have a new textbook for existing course, please contact slena@kimep.kz to request a new textbook title. 

In addition to the core textbooks you may also order an additional 5 secondary titles (up to 3 copies each) for the reference and research.

All the necessary paperwork for the materials requests may be found on library webpage:
https://www.kimep.kz/current-students/en/library/for-faculty/
Please note, it may take up to three months from order to receipt of the new books.
TEACHING SUPPORT SERVICES
Instructional Services

The Library provides individual tutorials lectures or interactive classes on library resources and services or research skills for you and your students on any of the library’s electronic resources. Please contact the Library Deputy Director x2506; slena@kimep.kz to arrange classes.

Facilities

The Library’s conference room and computer laboratories are available for one-time course presentations, meetings, visiting lecturers, special events, etc. during library service hours. 
The Conference Room (#303) is located in the reading room on the third floor. It features an LED screen connected to a computer and accommodates up to 30 visitors. Tables and chairs can be rearranged to suit different study or meeting formats.

The Electronic Resources Laboratory (#203) is located in the circulation hall on the second floor. It is equipped with an LED screen, 20 student workstations, and an instructor's computer connected to the screen for presentations and classroom activities.

The Computer Laboratory (#104) is located on the first floor. It provides 15 student computers and an instructor's computer connected to an LCD projector for teaching and presentations.

Please contact slena@kimep.kz to arrange the rooms’ reservation.
CONTACTS

Administrative issues tel. 270 42 54; zaitseva@kimep.kz;
Circulation issues, course reserves tel. 270 42 53; library@kimep.kz
Ordering books, e-resources requests, assistance with electronic resources, room reservation tel. 270 42 60; slena@kimep.kz

